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If you have any questions about this document or about the member portal, please contact the College at 

info@acmdtt.com or 780.487.6130.  
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Welcome 
This quick how-to guide will help you navigate the new member portal. The table of contents is available for ease of 

information, and the graphics below explanations are provided as a visual guide for your convenience. 

Login 
Welcome to the new member portal. To access this portal, please click the link below or copy and paste it into the 

internet browser of your choice. 

https://acmdttv6.alinityapp.com/ 

 

 

 

1. To log in, your username is the email address you have provided the College. If you do not know the email 

address on file, please contact the College at info@acmdtt.com or 780.487.6130. You may be asked a series 

of questions regarding your registration at the College. 

 

2. Your password has not changed; use your current member portal password to log in. Please visit page 3 or 

click here to be directed on how to reset your password. 

  

https://acmdttv6.alinityapp.com/
mailto:info@acmdtt.com
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Reset Password 
If you have forgotten your password, please follow the following steps. 

1. Select “Forgot your password?” as shown below.  

 

 

 

 

 

2. Enter your email address and the code located on the right side. 

 

 

 

 

 

 

 

3. Click “Submit.” 

 

 

 

 

 

 

 

4. Check your email for a “reset password” email. Please be sure to check your junk folder as it may have been 

placed there. NOTE: the email may take up to 15 minutes. 
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5. Open the email. 

 
 

6.  Click the link provided in the email to reset your password. This will open a web page. 

 

 

 

 

 

 

 

 

 

7.  Enter your new password. Be sure to use a password that you can easily remember. 

 

 

 

 

 

 

8. Click “Change.” 

9. Your password has now been reset. To log in, please follow the steps on page 2. 

If you need further assistance, please contact the College at info@acmdtt.com or 780.487.6130. 

 

 

 

 

 

 

 

 

 

 

mailto:info@acmdtt.com
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Home Page  
After logging in, you will be brought to your home page. The home page provides a shortcut to your active permits, 

announcements, invoices and annual renewal (during renewal time). 

 

 

Help Bar 
On the top of your screen, you will find the help bar. The icons on the top right give you access to view the College’s 

contact information, see announcements, change your password and log out. 

 

 

Control Panel 
On the left side of your screen, you will find your control panel, as shown below. This control panel gives you access 

to download your practice permit and receipts, view documents you have submitted to the College online, view and 

edit your profile and return to the College website. 

 

 

  

Please read the following pages of the manual to understand how each section works. 
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Invoices 
If you are required to pay an invoice online, your invoice will be found on your home page on the right side. Please 

note that all members will be required to pay their invoices online if paying by Visa, Mastercard, Visa Debit or Debit 

Mastercard. 

 

 

This section provides you a list of the outstanding invoices you are required to pay for registration changes and 

annual renewal. To view previously paid invoices, select the “Include paid” box. To obtain a receipt of a previously 

paid invoice, please select “Include paid” and select the paid invoice you want to print. 

 

 

 

 

 

 

Pay an Invoice 
1. To pay an invoice, select the invoice you are required to pay using the arrow, as shown below. You will be 

taken to a copy of the invoice. You can pay online via Visa, Mastercard, Visa Debit or Debit Mastercard, or 

you can provide the College with a cheque or money order. 

 

 

 

 

 

 

 

2. Details of the invoice will be outlined. Select “Pay” to be taken to the payment page. 
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3. You are now required to fill in payment information. Once you have entered your information, select 

“Process Transaction” and wait to be taken to the confirmation page. The payment is complete if you 

receive confirmation. 

 

 

 

 

 

 

 

 

 

 

 

 

  



Page | 8  
 

Payment Error 
If you receive a payment/transaction error or if you have been double-charged, please contact the College. 

Download Registration/Practice Permits 
To download your registration information, practice permits and receipts, select “Download registration” on your 

control panel. 

 

You will be taken to your registration information.  

1. To print your practice permit, select “Download.” 

2. To print a receipt, select “Tax receipt.” 

 

 

My Documents 
The “My documents” section provides a list of documents submitted by you online. You can click into each document 

to see the details of what was submitted. 
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Profile 
To view or edit your profile, select “My Profile” on your control panel. 

 

 

View Your Profile 
Your profile hosts a vast amount of information that you have submitted to the College through your applications. To 

view this information, you can scroll down your profile page. 
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Edit Profile 
You can edit information on your profile by clicking “Edit profile” at the top of the page. The following information will 

help you make these changes. Please note that you cannot edit your registration number, date of birth, gender or 

branch information.  

 

Name Change 
1. To change your legal name, select “Add” as shown below. 
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2. Fill in the required information. 

 
 

3. Provide proof of name change by clicking the blue “upload” button, as shown above. Upload supporting 

documentation such as a copy of your marriage certificate, birth certificate or change of name certificate 

issued under the Change of Name Act. Note: Documents must be in PDF or JEPG format. 

 

4. If no other changes are required, follow steps 1 to 3 on page 20. 
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Address Change 
1. To change your address, select “Add” as shown below. 

 
 

2. Fill in the required information. 

 
 

3. If no other changes are required, follow steps 1 to 3 on page 20. 

 

Contact Information 
1. To edit contact information, fill in the required information below. 

Note: If you have updated your email address, your original email address will still be your username.  

 

2. If no other changes are required, follow steps 1 to 3 on page 20. 
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Consent 
The College would like to know if members are clinical educators or preceptors; please check whether the College 

has the correct response to this section of your member profile.  

 

Education 
1. To add additional education, click the “Add” button as shown below. 

 

2. Fill in the required information. 

 

3. Upload supporting documentation, such as proof of program completion, for other programs you have 

completed since you registered in the College. Do this by clicking the blue “upload” button as shown above. 

Note: Documents must be in PDF or JEPG format. 

 

4. If no other changes are required, follow steps 1 to 3 on page 20. 
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Certifications 
Changes to certifications can only be done through the College. Please contact the College if you wish to update your 

certification by sending an email to registration@acmdtt.com or by phoning 780.487.6130. 

 

Employment Status 
1. To change your employment status, select an option from the dropdown list. 

 

Employment Information 

Edit Employment Information 
1. To edit employment information, select “Yes” as shown below. 

 
 

 

 

mailto:registration@acmdtt.com


Page | 15  
 

2. Fill in the required information. 

 

3. Fill in employment information. 

 

4. If no other changes are required, follow steps 1 to 3 on page 20. 
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To Add Employment Information 
1. To add employment information, select “Add” as shown below. 
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2. Fill in the required information. 

 

3. Fill in employment information. 

 

4. If no other changes are required, follow steps 1 to 3 on page 20. 
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Additional and Enhanced Practice Authorization 
1. To apply for an additional or enhanced practice authorization, click “Add” as shown below. 

 
 

2. Fill out the required information. Remember to select the specialty you are applying to at this time. 

NOTE: Members can only apply for one additional or enhanced practice authorization per specialty at a time. To 

apply, you must submit a profile update for the additional or enhanced practice authorization and wait for the 

authorization to be verified by your supervisor and for the College to approve the authorization. Once you are 

approved for the additional or enhanced practice authorization, the College will notify you by email.  

 

3. Fill in the required information about your program completion. 

 

4. Upload supporting documentation by clicking the blue “upload” button, as shown below. You are required to 

submit the appropriate document(s) for the authorization you would like to have, which may include a 

certificate and/or a skills checklist. Please check with the College if you are unsure of the required 

documents. Note: Documents must be in PDF or JEPG format. 

 



Page | 19  
 

 

5. Fill in the supervisor’s declaration. Please provide a valid email address for your supervisor as your 

supervisor will verify your additional and enhanced practice authorization. 

 

6. Fill in the member declaration. 

 

7. If no other changes are required, follow steps 1 to 3 on page 20.  
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Submitting Profile Changes 
1. Once you have made the necessary changes to your profile scroll down to the bottom of the page. 

 

2. Click “Submit.” 

 

3. If you have changed your name, manually added an employer or applied for an additional or enhanced 
practice authorization, your profile will be locked from further editing. The College will review the requested 
changes and approve your requests. If there are adjustments or additional documents required, the College 
will contact you.  
 

4. If your profile has been locked, you will be notified in an email that your profile changes have been received 
and your profile update is being reviewed. 

 

Pending Profile Changes 
You will receive a notification once your profile changes have been submitted for review. 

 


